

	Annex No 3  to the letter

	Rosatom Western Europe SARL

	






Official letterhead of the company

To: Andrey RozhdestvinNo_________ of (dated) _________

Director of Rosatom Western Europe SARL


Quotation

	,
(full name and legal organizational form)

Taxpayer Identification Number______________,
Registered office address ___________________________________________________,
Actual address ___________________________________________________________,
Postal address ___________________________________________________________,
Contact number or other contact details: ___________
[bookmark: _GoBack]inform that price for provision of services on organizing the Customer's participation in the exhibition as part of the 65th IAEA General Conference, September 20-24, 2021 (Vienna, Austria) in accordance with the requirements specified in the Annexes 1 and 2 to the Letter Rosatom Western Europe SARL dated 21 July, 2021 № 338/FR-02.02/191:

	Item No
	Description
	Unit of Measurement
	Qty
	Unit Price in Euro, VAT included*
	Total Price in Euro, VAT included*

	1.
	Developing and submit to the Customer for approval the design project of the exclusive booth and a common conceptual solution for an informative scope of the booth exposition in compliance with the requirements of clause 3.1.1, 3.1.2, 3.1.6, and 3.1.8 of ToR, for 1 service
	service
	1
	
	

	2.
	Developing and submit to the Customer for approval the design project of the standard booth and a common conceptual solution for an informative of the booth exposition in compliance with the requirements of clause 3.1.1, 3.1.3, 3.1.6, and 3.1.9 of ToR, for 1 service
	service
	1
	
	

	3.
	Developing and submit to the Customer for approval at least 3 (three) versions of design layouts press wall for the signing area, meeting rooms and/or conference rooms of the Customer of which 1 (one) design layout (approved by the Customer) of press wall be finalized by the Contractor in compliance with the requirements specified in clause 3.1.4 of ToR, for 1 service
	service
	1
	
	

	4.
	Developing and submit to the Customer for approval at least 3 (three) versions of design layouts roll-ups for the signing area, meeting rooms and/or conference rooms of the Customer of which 1 (one) design layout (approved by the Customer) of roll-ups be finalized by the Contractor in compliance with the requirements specified in clause 3.1.4 of ToR, for 1 service
	service
	1
	
	

	5.
	Performing artistic and digital processing, including retouching, printing on banner fabric, production and placement in the Customer's signing area, meeting rooms and/or conference rooms of at least 20 (twenty) photographs concerning the Customer's business activities in accordance with the requirements specified in clause 3.1.5 of ToR (the Customer will provide with source files of photographs for processing), for 1 service
	service
	1
	
	

	6.
	Manufacturing and delivering to the exhibition venue, assemble and install branded products in the Customer's signing area, meeting rooms and/or conference rooms, in accordance with clause 3.1.4 of ToR:
	Х
	Х
	Х
	Х

	6.1
	1 (one) press wall of at least 3m x 2.5 m (as agreed with the Customer), for 1 pc.
	pc
	1
	
	

	6.2
	3 (three) roll-ups of at least 1m x 2m (as agreed with the Customer), for 1 pc.
	pc
	3
	
	

	7.
	Manufacturing and install in the Customer's signing area, meeting rooms and/or conference rooms at least 10 (ten) signs with information plates (the Customer will provide with the text for information plates), for 1 service
	service
	1
	
	

	8.
	Manufacturing the exclusive booth elements in accordance with the design project approved by the Customer and the requirements specified in clause 3.1.1, 3.1.2, and 3.1.8 of  ToR, for 1 service
	service
	1
	
	

	9.
	Rental, production and payment for the standard booth elements in accordance with the design project approved by the Customer and the requirements specified in clause 3.1.1, 3.1.3, and 3.1.9 of ToR, for 1 service
	service
	1
	
	

	10.
	Timely transportation and delivery of all elements of the Customer's booths to the exhibition venue, for 1 service
	service
	1
	
	

	11.
	Construction of an exclusive booth 12 sq.m.: 4mx3m, three open sides or 6mx2m, two open sides (as agreed with the Customer) in accordance with the exclusive booths design projects approved by the Customer, and in accordance with the requirements specified in clause 3.1.1, 3.1.2, 3.1.8. and clauses 3.1.10-3.1.13 of ToR and the requirements of an exhibition organizer, for 1 sq. m.
	sq. m.
	12
	
	

	12.
	Construction of an standard booth 12 sq.m.: (6m x 2m or 4m x 3m), one or two or three open side, in accordance with the standard booths design projects approved by the Customer, and in accordance with the requirements specified in clause 3.1.1, 3.1.3, and clauses 3.1.9-3.1.13 of ToR and the requirements of an exhibition organizer, for 1 sq. m.
	sq. m.
	12
	
	

	13.
	Availability required furniture and other equipment (audio, video and multimedia equipment, laptops, etc.) are available at the booths in accordance with the design projects and booths specifications agreed by the Customer and the requirements specified in clause 3.1.2, 3.1.3 and clauses 3.1.7-3.1.13 of ToR:
	Х
	Х
	Х
	Х

	13.1
	Furniture and equipment for the exclusive booth:
	Х
	Х
	Х
	Х

	13.1.1
	Plasma display Full HD resolution and size no less than 85”, for 1 pc.
	pc
	1
	
	

	13.1.2
	Laptop (in the utility room) connected to the plasma display with minimum requirements: a computer based on i7 processor, at least 8 Gb of RAM, GTX770 video card or equivalent, 128 Gb SSD, power supply of at least 450 W, Windows 7 (64-bit) or Windows 10 (64-bit) operating system, or Macintosh OSX, application resolution – 1920×1080 px (dots), for 1 pc.
	pc
	1
	
	

	13.1.3
	Reception desk (information desk), desk height - 1 m (1000 mm), the desk shall be made in accordance with the design project of the exclusive booth, approved by the Customer, for 1 pc.
The front of the desk can be decorated with a lightbox with the Customer's logo and/or website (as agreed with the Customer). The desk should be is equipped with internal shelves and lockable doors for materials storing. A triple socket and a power strip (connected to a power source) must be located inside the desk.
	pc
	1
	
	

	13.1.4
	Stand for the touch screen with maximum height is 1 m (1000mm) at the highest point, for 1 pc.
Its design in accordance with the design project of the exclusive booth approved by the Customer.
Structure of the touch screen stand should include internal wiring for the touch screen and hidden electrical connections.
	pc
	1
	
	

	13.1.5
	Touch screen Full HD resolution and size no less than 40” (as agreed with the Customer), for 1 pc.
	pc.
	1
	
	

	13.1.6
	2 (two) booklet holder (perforated sheet/plastic with A4 pockets in accordance with the design project of the exclusive booth, approved by the Customer), for 1 pc.
	pc
	2
	
	

	13.1.7
	8 (eight) bar/office chairs (white upholstery (leather/eco-leather) or white plastic, base – chrome-plated steel, in accordance with the design project of the exclusive booth, approved by the Customer), for 1 pc.
	pc
	8
	
	

	13.1.8
	2 (two) bar/low tables (white wooden or glass table top, base - chrome-plated steel, in accordance with the design project of the exclusive booth, approved by the Customer), for 1 pc.
	pc
	2
	
	

	13.1.9
	Floral design in accordance with the design project of the exclusive booth, approved by the Customer, for 1 set.
Live plants on the floor, at least 1 m high, in cachepots (the color of cachepots in accordance with the design project of the exclusive booth, approved by the Customer) – at least 2 pcs;
Live plants on the table, in cachepots (the color of cachepots in accordance with the design project of the exclusive booth, approved by the Customer) – at least 3 pcs;
Live plants for placement at the exposition in individual or common pots or cachepots (the color of pots or cachepots in accordance with the design project of the exclusive booth, approved by the Customer) – at least 8 pcs.
	set
	1
	
	

	13.1.10
	Equipment for the utility room, for 1 set:
Racks or cabinet for promotional materials - 1 pc.
Wall hanger - 1 pc.
Water cooler with hot/cold water - 1 pc.
Disposable paper cups - at least 100 pcs.
Wall mirror with dimensions at least 0.6 m x 0.3 m. – 1 pc.
Wastebasket - 2 pcs.
Trash bags - 1 package (at least 20 pcs in a package).
Door with concealed hinges and a door lock with several keys, door fittings (handle, lock, etc.) must be of the same color as the door and in accordance with the design project of the exclusive booth, approved by the Customer - 1 pc.
	set
	1
	
	

	13.2
	Furniture and equipment for the standard booth:
	Х
	Х
	Х
	Х

	13.2.1
	3 (three) plasma displays on a high stand full HD resolution and size no less than 50”, for 1 pc.
	pc.
	3
	
	

	13.2.2
	3 (three) laptops connected to the plasma display with minimum requirements: a computer based on i7 processor, at least 8 Gb of RAM, GTX770 video card or equivalent, 128 Gb SSD, power supply of at least 450 W, Windows 7 (64-bit) or Windows 10 (64-bit) operating system, or Macintosh OS X, application resolution – 1920×1080 px (dots), for 1 pc.
	pc
	3
	
	

	13.2.3
	Reception desk (information desk), desk height – no more than 1 m (1000 mm), for 1 pc.
The front of the desk shall be decorated with the Customer's logo or website (as agreed with the Customer).
The desk should be is equipped with internal shelves and lockable doors for materials storing.
A triple socket and a power strip (connected to a power source) must be located inside the desk.
The desk must be of the exclusive design in accordance with the design project of the standard booth, approved by the Customer.
	pc.
	1
	
	

	13.2.4
	3 (three) booklet holder (perforated sheet/plastic with A4 pockets in accordance with the design project of the standard booth, approved by the Customer), for 1 pc.
	pc.
	3
	
	

	13.2.5
	8 (eight) bar and/or office chairs (white upholstery (leather/eco-leather) or white plastic, base – chrome-plated steel, in accordance with the design project of the standard booth, approved by the Customer), for 1 pc.
	pc.
	8
	
	

	13.2.6
	2 (two) bar/office tables (white or glass table top, base - chrome-plated steel, in accordance with the design project of the standard booth, approved by the Customer), for 1 pc.
	pc
	2
	
	

	13.2.7
	Floral design, for 1 set:
Live plants on the floor, at least 1 m (1000 mm) high, in cachepots (the color of cachepots in accordance with the design project of the standard booth, approved by the Customer) – at least 2 pcs.
Live plants on the table, in cachepots (the color of cachepots in accordance with the design project of the standard booth, approved by the Customer) – at least 5 pcs.
	set
	1
	
	

	13.2.8
	Wastebasket and trash bags (1 package), for 1 set
	set
	1
	
	

	13.2.9
	Equipment for the utility room, for 1 set:
door which could be locked with key - 1 pc.
racks for promotional materials - 1 pc.
wall hanger - 1 pc.
	set
	1
	
	

	14.
	Electrical connection of all equipment and all devices of the Customer`s exclusive booth, payment for electricity costs, and connection to the Internet in accordance with the requirements of ToR and design projects approved by the Customer, for 1 service
	service
	1
	
	

	15.
	Electrical connection of all equipment and all devices of the Customer`s standard booth, payment for electricity costs, and connection to the Internet in accordance with the requirements of ToR and design projects approved by the Customer, for 1 service
	service
	1
	
	

	16.
	Freight forwarding and customs services for delivery of goods, including, but not limited to, information materials, printed and hand-out branded products, and other goods required for booths operation (no less than 40 kg, but not over 120 kg), from the Customer's location (Moscow) to the exhibition venue (the Vienna International Centre, Vienna, Austria), for 1 service
	service
	1
	
	

	17.
	Rental, delivery to the exhibition event, installation, dismantling, connection and configuration, including work on setting up and testing equipment for the opening ceremony of the Customer's booths:
	Х
	Х
	Х
	Х

	17.1
	Sound amplification set: active speakers 2 pcs; analog six-channel sound board; microphone cable xlr 2 pcs length at least 20 m., for 1 set
	set
	1
	
	

	17.2
	Microphone set: radio base 2 pcs; wireless cardioid radio microphone 2 pcs (a new set of batteries/rechargeable batteries must be installed in each microphone; additionally, 2 (two) sets of batteries/rechargeable batteries must be provided); floor stand for microphone 2 pcs, for 1 set.
	set
	1
	
	

	18.
	Provision of personal protective equipment, for 1 set: 
500 (five hundred) single-use medical face masks and 200 (two hundred) hand sanitizers from at least 50 ml to no more than 100 ml, 500 (five hundred) pairs of polyethylene gloves, 2 (two) disinfectants with a sprayer from at least 500 ml to no more than 750 ml for treating the touch panel, 2 (two) packs of all-purpose microfiber wipes for treating the touch panel with a disinfectant.
	set
	1
	
	

	19.
	Providing the Customer with 1 (one) personal manager for the entire duration of preparation and the exhibition holding, who provides administrative support to deliver the following services:
- interaction with the Customer at the exhibition preparation stage in accordance with the requirements of this ToR;
- control of timely provision of all services for preparation for the exhibition (timely submission of design projects to the Customer for approval, timely revision of versions approved by the Customer and any services in accordance with the requirements of these ToR);
- control of booths, equipment, branded products and personnel timely readiness for the exhibition start;
- control of booths timely construction and dismantling;
- control of all personnel works during the exhibition in accordance with the requirements of these ToR; 
- coordination and control of all services proper provision during the exhibition.
The personal manager must be proficient in Russian and English (proficiency level should be Upper-Intermediate or higher).
	person
	1
	
	

	20.
	Daily dry and wet cleaning of Customer's exclusive booth for the whole duration of the exhibition, including maintenance cleaning and disinfecting of furniture surfaces in Customer's booths during each day of the exhibition, for 1 service
	service
	1
	
	

	21.
	Daily dry and wet cleaning of Customer's standard booth for the whole duration of the exhibition, including maintenance cleaning and disinfecting of furniture surfaces in Customer's booths during each day of the exhibition, for 1 service
	service
	1
	
	

	22.
	Services 2 (two) booth attendants for the whole duration of the exhibition, who shall work at the exclusive booth. Booth attendants must be proficient in Russian and English (proficiency level should be Upper-Intermediate or higher), and should know necessary information about the Customer's business activities in Russia and foreign markets, for working with visitors of the exclusive booth and providing them with information about the Customer's business activities in Russia and foreign markets, attracting the exhibition visitors to the Customer's exclusive booth, placement of marketing materials and souvenirs provided by the Customer at the exclusive booth prior and during the exhibition, and monitoring of availability of sufficient amount of the Customer's marketing materials and souvenirs at the exclusive booth and timely informing the Customer about absence or insufficient quantity of these materials, for 1 person.
	person
	2
	
	

	23.
	Services 1 (one) skilled translator for consecutive interpretation, who is proficient in Russian and English (with knowledge of technical vocabulary) to work at the Customer's exclusive booth for the whole duration of the exhibition, for 1 person
	person
	1
	
	

	24.
	Provide for trouble-free operation of all provided equipment, incl. availability of 1 (one) technical specialist to connect and set up equipment and for correct displaying of all information content, monitoring over trouble-free operation of equipment and eliminating malfunctions, which arise during preparation and holding the exhibition, for 1 service
	service
	1
	
	

	25.
	Video recording during the exhibition, including the period of Customer's exclusive booth installation, editing of 1 (one) video and provide the Customer with video about the Customer's participation in the exhibition in accordance with the requirements specified in clause 3.1.15 of ToR, for 1 service
	service
	1
	
	

	26.
	Providing with Wi-Fi access to the Internet at Customer's booths and stable signal, for 1 service
	service
	1
	
	

	27.
	Dismantling of the exclusive booth and booths elements disposal (if necessary, and as agreed with the Customer) in accordance with the requirements of the exhibition organizer, for 1 service
	service
	1
	
	

	28.
	Dismantling of the standard booth and booths elements disposal (if necessary, and as agreed with the Customer) in accordance with the requirements of the exhibition organizer, for 1 service
	service
	1
	
	

	
	Total, inclusive VAT, Euro
	

	
	VAT, Euro
	


* The cost of the services shall include VAT or other similar taxes calculated in respect of the cost of the services as prescribed by the law of the country, where the Contractor operates. 

This quotation has a legal status of an offer valid till _______________ 2021.
	
	

	Position 
	Full name*

		Stamp here
	


* pursuant to the Power of Attorney No___________ dd._________. 
(attach if required)
